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Budgeting
Manage the budgeting areas of the application.

Capital Projects

- Plan and manage your capital expenditures arising
from long-term work program.

Reporting

Provides access to the reporting area of GoviMax.

My Work Scope

Manage your assigned work scope. Customize your
work scope by creating sub-scopes.

User Profile

Allows you to manage your user profile or change
your password.

Lookups

Manage the background parts for the Accounts,
Paosition, Budget Proposals, Grants and CIP
workspaces.

You currently have no global announcements.
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ACCESSING THE SYSTEM

Departments will be able to access GovMax through the internet at https://ham.fiscalgov.com

PASSWORD/SECURITY

There will be multiple levels of security. Each user will need to enter their username and password to
gain access to the GovMax system. If you have forgotten either one of these items, contact Karen
Bento, your System Administrator, to obtain this information. The GovMax system will not allow you
to enter an area that you are not authorized to be in.

After typing the web address, the following screen will appear.

Complete the two fields with your user name and password. Initially you will be given a password, after
familiarity with the login process you will want to change your password.

The next screen displays the databases available. The first option should be Default, which is the
production version of GovMax.

You may also see a Training database which can be used as a sandbox. Anything you do in this training
database will NOT affect your production.

GoviTlax

User Name: mj-sa

Database: Default v
Default

Training - Sandbox
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MAIN WORKSPACE

GovMax V5

The main workspace has several components such as a breadcrumb at the top, icons in the center to
select modules, left navigation, and global announcements at the bottom of the workspace.

HAMPTON 1

Welcome user 1

"Maxi'.mizing Performance, Investments and Results™

My Default Work Scope V| Logout @

Budgeting
Accounts

Position Budgeting
Budget Proposals

Budgeting

Capital Project
apital Projects Manage the budgeting areas of the application.

User Profile

Reporting Capital Projects

Plan and manage your capital expenditures arising
from long-term work program.

Lookups
Budgeting Lookups
Position Budgeting Lookups

Capital Project Lookups

, Reporting

Provides access to the reporting area of GovMax.

My Work Scope

Manage your assigned work scope. Customize your
work scope by creating sub-scopes.

User Profile

Allows you to manage your user profile or change
your password.

Lookups

Manage the background parts for the Accounts,
Pasition, Budget Proposals, Grants and CIP
workspaces.

You currently have no global announcements.

IBREADCRUMB

The breadcrumb displays your name, the work scope you are currently using, an option to log out of
GovMayx, and a Help icon which displays help topics for each of the modules in GovMax.

Home | Welcome MJ SA

My Default Work Scope ¥ Logout @

As you move through the GovMax application, you will see the breadcrumb expand to display the sub

modules with links to move back up through these levels.
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IICONS

The icons are used to access the various modules in GovMax:

Budgeting 2\ Capital Projects
Manage the budgeting areas of the application. ﬁ ~ Planand manage your capital expenditures arising
from long-term work program.

My Work Scope Performance
Manage your assigned work scope. Customize your The Performance Management workspace is used to

work scope by creating sub-scopes. manage the objectives, measures, challenges and
actions of the organization.

&~ UserProfile Reporting

-
’ﬁi“l Allows you to manage your user profile or change I'W’, Provides access to the reporting area of GovMax.
your password.

Lookups &4, Settings
Manage the background parts for the Accounts, ¥ The settings area contains options to the different

Position, Budget Issues, Granis and CIP seftings of GovManx.
workspaces.

Depending on the permissions you have, you may or may NOT see all of the icons listed above.
Budgeting Manage the budgeting areas: Accounts, Position Budgeting, Budget Issues and Grants.
Capital Projects Plan and mange your capital expenditures arising from long-term work programs.

My Work Scope Manage your assigned work scope. Custome your work scope by creating new work
scopes and filtering by department, division, service, etc.

Performance Manage the objectives, measures, challenges and actions of the organization.

User Profile* Manage your user profile or change your password.

Reporting Provides access to the reporting area of GovMax.

Lookups Manage the background parts for the Accounts, Positions, Budget Issues, Grants, and

Capital Project workspaces.
Settings Options to modify GovMax settings and user permissions.

NOTE* Itis important that you change your password as soon as possible to maintain proper security.
You can do this under User Profile.

User Profile

User Name: Main Phone:
First Name:* MI  OtherPhone:
Last Name:* sAa Mobile Phone:
Primary E-mail: gOVMaXsUpport@scgov. J-E-mait
Confirm E-mail:* ‘govmassupport@scgov.* | Change Password
Reset Workscopes: Reset Work Scopes at lodfm_ ¥
* Required Fields [ Apply | save | cancel
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I LEFT NAVIGATION

The left navigation allows you to quickly access areas of GovMax that are used most often. For example,
rather than clicking on the Budgeting icon in the middle of the workspace, then clicking on Accounts,
simply click on Accounts in the left navigation to go directly to that module.

Budgeting

Accounts
Position Budgeting
Budget Issues

User Profile
Reporting

Lookups
Budgeting Lookups
Position Budgeting Lookups

I GLOBAL ANNOUNCEMENTS

The System Administrator may publish announcements such as deadlines or system maintenance.

You currently have no global announcements.

NOTE: when you first log in, make sure you check Global Announcements for any messages that may
have been posted.
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MY WORK SCOPE

(Home — My Work Scope)

The work scope workspace allows you to manage and customize your assigned work scope. All users
have a default work scope which cannot be modified. The default work scope only filters the service and
position items, as all other items are not filtered on the service. You can create new work scopes based
on your default.

The main my work scope page has a drop down list with all your work scopes. Below that is a grid
displaying all work scope items for the work scope selected in the drop down list. Changing the selection
in the drop down list will change the records displayed in the grid.

My Work Scope

Select a Favorite Work Scope: |I'«"I3.r Default Work Scope El Mew

The following items are included in the selected work scope. To manage the work scope press select from one of the items below.

X Delee [sset Scope

B Edit [ Refresh List

Entity
Object Code 1109 1109

Current

Assigned

Budget lzzue 3 3
Capital Project 215 2158
IGrant a1 a1
Organization Code 599 599

2830

2830

Position

To create a new work scope, select the New button. The drop down list switches out with a textbox to
enable you to enter a work scope title. Enter the work scope title and select the create button.

Work Scope Title: Cfeate'

The new work scope is added to the drop down list. The new work scope is an exact replica of the
default work scope when first created. To modify the work scope, select the item in the grid and select
the edit button or double click the record. The add/edit work scope page is displayed with the drop
down list at the top of the page defaulted to the item selected from the grid.
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My Work Scope

GovMax V5

Favorite: Business Unit 19

| Organization Code

El Excluded ltems: 0

Current Items: 5939

[ Reset Search ][ Return to List ]

Inclusive Scope - Position

Checking this box will include all Positions under the chosen Organization Codes including Positions created in the future.

Exclusion Work Scope

The following records have been

manually Excluded from the

Assigned Work Scope (Included)

The following records are Included in the work scope of the

work scope of the user. user.
Code: [ Search ] [ Reset ] Code: [ Search ] [ Reset ]
B Include [ Include All B Exclude [ Exclude All
Code Name Code HName
Mo records to display. 100104 City Commission Administration -
100102 City Commission Seat 1 B
100103 City Commissiocn Seat 2
100104 City Commiszion Seat 3
100105 City Commissiocn Seat 5
100201 Office of the Mayor
110101 Legal
110101-100 Capital Project Fund 100
110201 Liability Claims il
[0 1| > Pagelofl [0 1| »| Pagelof12
Item 0 to 0 of O Item 1 to 50 of 599

Inclusion Query Tool

Construct the query that will be used to filter the excluded row for inclusion.

Scoping Filter: |Apply filters to Org Codes NOT in Work Scope E| Include Inactive Org Codes:

|F’Iease select an entity EI

Eg Run Query
Fitter

FiterText

Q) |Execute MNow

[=] [submit]

Mo records to display.

] L2

0 iterns in 1 pages

The drop down list contains the six items that can be work scoped. Changing the selection in the drop
down list will update the rest of the page to display the work scope data for the selected item. The name
of the selected work scope is displayed above the drop down list, with the number of excluded and
assigned items to the right. Selecting the return to list button will redirect the user back to the main my

work scope page.
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Favorite: Business Unit 19

Excluded ltems: 0 Current ltems: 599 Reset Search ][ Return to List

4

Organization Code
Object Code
Budget Issue
Capital Project

Selecting the reset scope button will reset the work scope selected from the drop down list to match the
default work scope. Selecting the delete button will delete the selected work scope. The default work
scope cannot be deleted.

If you update the default work scope, all custom work scopes will be deleted and you must create your
work scopes again.
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LOOKUPS

(Home — Lookups)
Workspaces have been created for the following lookup groups:

e Budgeting
e Position settings

Lookups

Budgeting Lookups Position Budgeting Lookups

——1] C——1
Budgeting Lookups Position Budgeting Lookups

You can either click on the Lookups link in the left navigation or double-click on the Lookups option from
the main workspace.

Budgeting Lookups

Search Filter | Display Name :l

B Edit [ Refresh List

Display Name Plural Display Name  Loockup Name Type Description
E Account Major Account Majors AccountMajors System  Account Majors -
E Account Minor Account Minors. AccountMinors System  Account Minors T
E Account Object Account Objects AccountObject System  Account Object Entity
[E) Activity Code Activity Codes TFACode System  TFACode Entity
E Budget lssue Type Budget lssue Types  BudgetlzsueType System  Budget Iszue Type Entity
E Business Center Business Centers BusinessCenter System  Business Center Entity =
E Business Unit Business Units BusinessUnit System  Business Unit Entity
E Department Departments Department System  Department Entity
E Division Divisions Division System  Division Entity
E Expense Categories  Expense Categories  AccountObjectExpenseCategory System  Account Object Expense Category B
E Expense Resources Expense Resources AccountObjectExpenseResource  System  Account Object Expense Resource
E Function Functions Function System  Function
E Funds Funds Fund System  Fund Entity
E JL Activities JL Activities JLActivities System  JL Activities
E JL Classes JL Classes JLClasses System  JL Classes -

wmmm 23 items in 1 pages

Within each of the main lookup spaces is a grid containing a list of all entities/lookups in the system.

Double clicking on a lookup from the lookup grid will display another grid displaying the data for that
lookup.

pPage 10



User Manual — Hampton GovMax V5

Budgeting Lookups

Search Filter Please select... :l
More Options
I&ccount Major Code: Account Major Name: Account Type Personal Service
30 Ad Valorem Taxes R O
36 Miscelansous Revenue R |
33 Intergovernmental Revenue R |
30 Operating Expenditures E |
=] Appropriated Reserves E |
oo NiA, R |
7o Debt Service E O
80 Grants And Aid E |
31 Other (Mon Ad Valerem) Taxes R |
38 Other Sources R |
35 Fines & Forfeitures R |
92 Transfer to Constitutional Offices E |
34 Charges For Services R O
60 Capital Outlay = 1 i
20 items in 1 pages

Double clicking a row in the lookup grid will display the add/edit page. This page may be read-only
depending on the user’s permissions.

Budgeting Lookups

Account Major Code 30

Account Major Name Ad Valorem Taxes
Account Type Revenue  [~]
Personal Service H

[ Apply || Save || Cancel | Delete

In addition, if the user does not have permission to view an entity, a pop up will display.
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Windows Internet Explorer

: ' E Wou do not have permissions to Editfview the data of selected Lookup Table,

Note that the System Administrator can set user permission for the three lookup tables in User
Management.

Settings | System Settings | Security | User Management My Default Work Scope[~| Logout @

User Management

atabase Accecs Mavigation Access \ Role \ Default Work Scope \ Performance Work Scope
vy || toors || coparrons
I
Budgeting Capital Projects Position \ Report \ System \
Read Create Edit Delete

Select All
Budgeting Settings
Account Major
Account Minor
Account Object
Activity Code
Department
Division
Function
Fund
Funding Type
Organizational Unit
Senice
* Required Fields [Clear Locks] [Clear Profile] [ Apply |[ Sae |[ cancel |
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ACCOUNTS

(Home — Budgeting — Accounts)

ACCESSING ACCOUNTS

The Account grid below displays a single line for each account, which is separated by Expenditures and
Revenues (tabs at top of grid).

o S - 3
mﬂm‘ Budgeting Capital nq;ci; - w Scnp.= Perl S Reporting Emmw
Home | Budgsting | Accounts My Defaull Work Scope ~ + Logout @
Business Center - | Expenditures ! Revenues
[ e - o .
|2 03 - Judicia i Export Account Details
[=}[_ 04 - Public Safety Search Filter Account Code -
0401 - Police Departrr =N Refresh List
[ 0402 - E-911 Account Code Object ObjectName FY2014 FY2015  FY2012 FY 2013 Adopled FY 201
[ 0403 - Security and Af El 100-20-301-2020-000000-000 511166 Bene-Allowance for Vacancy Sav -539,189 639189 50 539,189 539,10 %
iE] 100-20-301-3020-000000-000 511199 Bene-Adjust $70252 §70252 50  §70252 870,25
+ [4200-20-301-3020 I5] 100-20-301-3020-000000-000 521202 Contractual-Disposal Fees 38500 38500 S0 38,500 38,500
(05 - Public Works/General S iE] 100-20-301-3020-000000-000 521905 Contractuzl-Other 5132000 5132000 50  $132,000 51320
[~ C106 - Public Health MINE] 100-20-301-3020-000000-000 522110 Maint-Equipment 530000 530,000 S0 530,000 530,00
| : iE] 100-20-301-3020-000000-000 522130 Maink-Security System 54000 4000 SO 54,000 54,000
B 100-20-301-3020-000000-000 524100 Repairs-Buildings and Grounds  $4,000 54000 S0 54,000 54,000
FY 2012 Actual ol|[® 100-20-301-3020-000000-000 524999 Repairs-Other $19.000 §19,000 50 $19,000 19,00 _
FY 2013 Budget 54440219 19 100-20-301-3020-000000-000 531102 Supp-Fira 535500 $35500 50  $35500 sass0
Amended 544,492,199 || |5 100-20-301-3020-000000-000 531103 Supp-Weapons and Ammunition 5350 5350 50 $350 $350
Encumbrances 0
Expenditures ol|[B 100-20-301-3020-000000-000 531201 Supp-Lawn 50 50 50 50
Other ol B 100-20-301-3020-000000-000 531301 Supp-Beds and Bedding 50 56,000
Balance 7T R R S [ A —— - Y
Annualized || e L 1]2 [ 85items in 2 pages
Revanua Cantar

To edit an account, you can drill in using the tree on the left side.

Budget Work Sc

Business Center -
L YL - INUT - eI LTI ILdl

103 - Judicial

[=}+[L21 04 - Public Safety

u 0401 - Police Departrr
(10402 - E-011
(1 0403 - Security and Ar

S 100-20-301-302(
|1 05 - Public Works/General §

|1 06 - Public Health <

‘ *
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Or use the Search Filter to filter by Account Code, Line item, etc.

Home | Budgeting | Accounts

GovMax V5

My Default Work Scope

¥ Logout @

Budget Work Sco

Business Center -
|=][_1 Business Center o

Expenditures

Revenues

Add Account Export Accounts Export Account Details

[ 00 - Fund Administration

Search Filter Account Code
E Edit

Account Code

~ 100-20-301-3020]

“[_1 01 - General Government
I Refresh List

Caoz- Mon-Departmental

: <103 - Judicial Object Object Name

FY 2015

FY 2012 FY 2013 Adopted FY 2013 A

[ 04 - Public Safety 100-10-100-1000-000000-000 620102 Motor Pool Charges 50

2105 - Public Works/General § 100-10-100-1000-000000-000 630101 Risk Management Charges 55,145

100-10-101-1010-000000-000 501000 Sal-Full-time 590,012

Once you find the account, double-click on it to edit.

50 $0 50
55145 50 55,145

590,012 50 515,661

dget Work Scope

siness Center hd

Expenditures Revenues

[ Business Center ~ | | Add Account Export Accounts Export Account Details

- Fund Administration

Search Filter Account Code
E Eait

* 100-20-301-3020 Exact

- General Government

- Men-Departmental + Refresh List

_Judicial Account Code Object ObjectName FY2014 FY2015 FY 2012 FY 2013 Adopted FY 201
= T ot ST onpETET & o & & o
- Public Safety B 100-20-301-3020-000000-000 531301 Supp-Beds and Bedding §6,000 86,000 50 6,000 56,000
- Public Works/General § 100-20-301-3020-000000-000 531602 Supp-Medical $61,000 §61000 50  $61.000 $61,00
- Public Health 100-20-301-3020-000000-000 531701 Supp-Custodial $12,000 $12,000 50 $12,000 $12,00
- Parks, Recreation, and ( _ 100-20-301-3020-000000-000 531910 Supp-Kitchen Equipment 51500  §1500 S0 51,500 $1,500
3 100-20-301-3020-000000-000 531914 Supp-Ofiice and Printing $17,000 $17,000 50 17,000 $17,00
- B 100-20-301-3020-000000-000 531915 Supp-Paint 50 50 50 50 50
B 100-20-301-3020-000000-000 531916 Supp-Protective Clothing §53460 553,460 553,460 53,46
gg gfjg‘;‘ét 44, 492’198 B 100-20-201-3020-000000-000 531917 Supp-Uniforms $65,000 $65,00
et 544.482.109 100-20-201-3020-000000-000 5319418 Supp-Video
umbrances of | B 2 p-Other
jenditures 0 100-20-201-3020-000000-000 532120 Mat-Construction $13,000 513,000 13,000 13,00
= o 100-20-301- 532130 Mat-Electrical 50 50 30 $0
ance 544,492,199 | | | < | 11} | »
jualized 0 wlﬂ[jz [n | 85 items in 2 pages
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The service, line item code and the name of the selected account is displayed in the header at the top of
the add/edit section.

The account displays in short format so that more details will display in the Account Detail grid. If you
want to view additional information on this account, click the Show More Information link.

There is also a totals grid which holds the totals for the account details listed for the selected account.

Account - ( 100-20-301-3020-000000-000 / 531999 ) 531999

Information Change Log I

Add Detail Recalculate Add Alignments

Account Code 100-20-301-3020-000000-000 - Fire Rescue and Emergency Svcs
Account Object 531999 - Supp-Other

Change Rate Code - none -

Do Not Apply Rate Code

Annualized b ]

Assumption o

Show More Information

Below are the account details for the selected account. Select a forecast budget year to view details specified for that year.

B tew /X Delete More Options All Years =

JL Object Code Name Description JL Code Name FY 2014 FY 2015 FY 2013 Actual FY 2013 Amended FY 2013 Adopted JL Objg
E Supply equipment $12,000 $12,000 50 50 $12,000
| 1 D
[1| Liﬂﬂ[ ). |[ M 1items in 1 pages
[ FY 2012 FY 2013] Amended| Encumbrances | YTD Actual | Balance] Annualized |
[ 0] 12,000] 12,000] 0] 0] 12,000] 0]

[ Appy | save | cancel |

ITABS

There are five tabs on the account screen, each of which holds data pertaining to the selected account.

Account - ( 100-20-301-3020-000000-000 f 531999 ) 531999

Information \ Change Log
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EDITING ACCOUNT DETAIL

The account detail grid on the add/edit account screen contains a list of all account details associated
with the account.

Account - ( 100-20-301-3020-000000-000 / 531999 ) 531999
Y Custom Motes |\ History | Chamge Log

Add Detail Rfcalculate Add Alignments
Teount Code 100-20-301-3020-D00000-000 - Fire Rescue and Emergency Sves
Account Object 531999 - Supp-Otner
Change Rate Code - Rone -
Do Not Apply Rate Code 0
Annualized ]
Assumption [}

Show More INOMmaton
Eelow are the account detads fior the selecied account. Select a forecast budgel year to view details specified for that year,

B How Delete  More Opbons [ ]

JL Otject Code Name Description JL Code Mame FY 2014 FY 2015 FY 2013 Aciual FY 2013 Amended FY 2013 Adopted JL Obj
B Supply equipment £12,000 $12,000 $0 0 £12,000
‘ ] v
EHERRIIET 188ms in 1 pagas
| Fr20z2] P 203] Amended | EnCumbrances | Y10 Actenl | | Andiakzed |
| o] 12,000 12,000 | o o] 12,000 |
. Apply || Save | cancel |

Double clicking an account detail, or clicking the row and selecting the edit button from the more
options menu item will display the account detail in edit mode.

The account detail section contains six tabs at the top of the screen.

Account Detail - ( 100-20-301-3020-000000-000 / 531998 ) Supp-Other
. - J - - Change Log

Infarmation

Screens that you will be using are explained below.
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GovMax V5

IINFORI\/IATION

The information tab displays the account data at the top of the screen. This data is read-only. Below is

the account detail data which can be edited by the user.

Account Detail - ( 100-20-301-3020-000000-000 / 531999 ) Supp-Other

Information Custom Budget . History Motes Change Log
Business Center: 04 - Public Safety
Business Unit: 0404 - Fire, Rescue And Emergency
Account Code: 100-20-301-3020-000000-000 - Fire Rescue and Emergency Svcs
Fund: 100 - General Fund
Account Object: 531999 - Supp-Other
Description Supply equipment
JL Code Please Select... w
JL Object Code Please Select.. v
Grant Please Select.. v
Service Level 1-Service Level1 -
Budget Issue Please Select...
Position Number [N/A
Project Number (/A
Additive Code
Annualized 0
|s Forecasted No
Funding Code | /A
Appropriated To Date [12000.000000000000
Project Activity [N/A v

[ Apply | || cancel | Delete
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IBUDGET
The budget tab displays a grid holding all the budget values for the selected account detail.

Account Detail - ( 100-20-301-3020-000000-000 / 531999 ) Supp-Other
| Information \ Custom | Budget \ History \ Notes Change Log \

Business Center: 04 - Public Safety
Business Unit: 0404 - Fire, Rescue And Emergency
Account Code: 100-20-301-3020-000000-000 - Fire Rescue and Emergency Sves
Fund: 100 - General Fund
Account Object; 531999 - Supp-Other

Budget Total
FY 2014 12,000 $12,000
FY 2015 12,000 $12,000

V] $24,000.00
[ Apply || save | cancel | Delete |

You can enter the annual budget value and press tab on the keyboard to divide the value evenly to each
of the budget columns. If the value entered cannot be evenly divided in the budget columns, the
application will round the value up so the amount can be evenly dispersed among each of the budget
columns. The budget value can also be entered directly into any of the budget columns.

There is also functionality in the grid to add a percentage increase to the budget values either by budget
period or by fiscal year. This can be achieved by typing the percentage number into the increase textbox
and pressing tab on the keyboard.

For example, in the above visual, to increase the amount in FY2015 by 5%, enter 5 into the textbox
located in the right column of the grid in the FY2015 row and press tab.

Budget Total

FY 2014 12,000 $12.000

FY 2015 12600 $12,600.00

$24.600.00

Apply

=
[ save | cancel | Delete |

Notice that the amount in the FY2015 field is increased by 5%, and the totals are also updated to show
the changes.

Select the Apply button to save the changes to the database and remain on the page or select the Save
button to save the changes and return to the Accounts page.
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ADDING ACCOUNT DETAIL

GovMax V5

To create new account detail, you can either select the Add Detail link at the top of the account or click
the New button in the green bar above the account detail.

ion Custom

Motes History Change Log

Add Detail *ecalculate Add Alignments

&bject Code Name Description

Account Code 100-20-301-3020-000000-000 - Fire Rescue and Emergency Svcs

Account Object 531999 - Supp-Other

Change Rate Code - none -

Do Not Apply Rate Code

Annualized [0

Assumption 0

Show More Information

Below are the account details for the selected account. Select a forecast budget year to view details specified for that year.

B new < Delete More Options All Years «
JL Code Name FY 2014 FY 2015 FY 2013 Actual FY 2013 Amended FY 2013 Adopted JL Objq

B Supply equipment

Add a description for this detail.

Add Account Detail

Business Center:

Business Unit:

04 - Public Safety

0404 - Fire, Rescue And Emergency

Service Level
Budget Issue

Additive Code
Annualized

Is Forecasted

Account Code: 100-20-301-3020-000000-000 - Fire Rescue and Emergency Svcs
Fund: 100 - General Fund

Account Object: 531999 - Supp-Other

Description

JL Code Please Select.. ¥

JL Object Code Please Select... v

Grant m

1-Service Level1 -

Please Select... -

No -

$12,000 $12,000 50 50 $12,000

[ Apply | save | cancel
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Click the Apply button. You will see additional tabs display.

Account Detail - ( 100-20-301-3020-000000-000 / 531998 ) Supp-Other

Information

Custom

Budget History

Motes Change Log

Business Center:
Business Unit:
Account Code:
Fund:

Account Object:

Description

JL Code

JL Object Code
Grant

Service Level
Budget Issue
Position Number
Project Number
Additive Code
Annualized

Is Forecasted

Funding Code

Appropriated To Date

Project Activity

Information

Account Detail - ( 100-20-301-3020-000000-000 / 531999 ) Supp-Other

04 - Public Safety

0404 - Fire, Rescue And Emergency

100-20-301-3020-000000-000 - Fire Rescue and Emergency Svcs

100 - General Fund

531999 - Supp-Other

General Equipment
Please Select . v
Please Select . v
Please Select . v

1- Service Level1 «

Please Select...

[NiA

[NA

0.000000

Mo -

[NA

|CI 000000000000

[NA

d

Change Log \ )

[ Apply |[ save | cancel || Delete

On the Budget tab, add the budget and click the Apply button.

Business Center:

Business Unit:

04 - Public Safety

0404 - Fire, Rescue And Emergency

Account Code: 100-20-301-3020-000000-000 - Fire Rescue and Emergency Svcs
Fund: 100 - General Fund
Account Object: 531999 - Supp-Other

Budget Total
FY 2014 T 15855 $15,855.00
FY 2015 © 16e4d $16,648.00

Apply

Save Cancel Delete
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On the Notes tab, add notes to the Notes field.

GovMax V5

NOTE: make sure you provide as much detail explanation as needed to justify your request. The notes
should be quantified and equal the amount requested. Amounts not justified will be evaluated and may

be reduced or eliminated.

Account Detail - ( 100-20-301-3020-000000-000 / 531999 ) Supp-Other

| Iformation Custom | Budget ) History Notes Change Log
Notes:
Variance:
[ Apply || save | Cancel || Delete

Click the Save button.
This will take you back to the Account screen. Click the Save button to save and exit the account.

Account - ( 100-20-301-3020-000000-000 / 531999 ) 531999

Annualized

Assumption
Show More Information
Below are the account details for the selected account. Select a forecast budget year to view details specified for that year.

More Options AllYears v

JL Code Name FY 2014 FY 2015 FY 2013 Actual FY 2013 Amended FY 2013 Adopted JL OY

Btew < Delete
JL Object Code Name Description

Change Rate Code

Do Not Apply Rate Code

- none -

——

0

Information  \ Custom Notes. Histary Change Log
Add Detail Add
Account Code 100-20-301-3020-000000-000 - Fire Rescue and Emergency Svcs
Account Object 531999 - Supp-Other

$0

50

B General Equipment $15,855 516,648 $0
B Supply equipment $12,000 §12,000 $0 50 $12,000
] 111 »
i b BN
[ FY 2012] FY 2013] Amended | [ YTD Actual | Balance|
[ [l 12,000 12,000 [l o] 12.000] 0|
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DELETING ACCOUNT DETAIL

You can delete the account detail by selecting the detail then clicking the Delete button in the green bar.

Account - ( 100-20-301-3020-000000-000 / 531999 ) 531999

Information Change Log

Add Detail Recalculate Add Alignments

Account Code 100-20-301-3020-000000-000 - Fire Rescue and Emergency Svcs
Account Object 531999 - Supp-Other

Change Rate Code - none -

Do Not Apply Rate Code

Annualized I:I

Assumption o

Show More Information
Below are t [ 3CCOUMT 0es ils for the selected account. Select a forecast budget year to view details specified for that year.
More Options

All Years v || |

Description JL Code Name FY 2014 FY 2015 FY 2013 Actual FY 2013 Amended FY 2013 Adopted JL Ob|

General Equipment 515,855 516,648 S0 30

Supply equipment $12,000 $12,000 S0 £12,000

Or use the Delete button in the account detail.

Account Detail - ( 100-20-301-3020-000000-000 / 531999 )} Supp-Other

Information Custom Budget History Notes Change Log
Business Center: 04 - Public Safety
Business Unit: (0404 - Fire, Rescue And Emergency
Account Code: 100-20-301-3020-000000-000 - Fire Rescue and Emergency Svcs
Fund: 100 - General Fund
Account Object: 531999 - Supp-Other
Description General Equipment
JL Code Please Select . v
JL Object Code Please Select v
Grant Please Select... v
Service Level 1~ Senice Level 1 =
Budget Issue Please Select. .. -
Position Number [ra |
Project Number [ |
Additive Code ]
Annualized 0.000000
Is Forecasted No v
Funding Code [ -
Appropriated To Date
Project Activity [na M

[ Apply || Save [ Cancel | Delete
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REPORTING

(Home — Reporting)
The reporting workspace contains a list of all area’s containing reports.

Note that your custom reports may be in the specific category for that type of report, such as
Expenditure, or it may be in the Custom category.

Reporting

‘wl' 7| Budget Document A&~ Budget Issue
=l Reports, documents used to produce more -| Various reports available for presenting, analyzing,

B formalized Budget Books or Documents for Budget and preparing Budget Issue recommendations.
phase presentations. These reports are not driven by Issues are created as enhancements to current
work scopes. program.

&k Capital Projects = -8 Expenditure

= Reports to assist with the management of budgeting Expenditure report formats to assist the users with
capital projects, analysis, impacts, and summary data entry review, analysis, recommendations and
reports. summary reports.
Fund Proforma Grant
Summary and Detail Reports available for review Grant reports available for presenting, analyzing, and
when balancing Funds, Fund Transfers, and Service recommending Grants.
Levels.
Position ] Revenue
Paosition Report formats to assist the users with data Revenue report formats to assist the users with data
entry review, analysis, recommendations and entry review, analysis, recommendations and
summary reports. summary reports.

#=\, Strategic Performance = Custom

Provides various reports to assist with analysis and Custom Crystal Reports. These reports are not
reporting of Business Plans, Processes, Activities, driven by work scopes.

Deliverables, Objectives, Measures, and Scorecards
aligned from Enterprise to Employee.

QUEUED REPORTS

Reports are set to queue to reduce system overload. When you select one of the documents, you will
see a button called Schedule Report.

Budget Document

Departmental Budget Document

Documont Section —
Suring Page Number:
BusinessConter

Schedule Report
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After clicking the Schedule Report button, you will be redirected to the Queued Reports work space.
The Report Status displays in progress until the report completes.

As with the archive database and the position recalculation queues, you can click the Queued Reports in
the breadcrumb to refresh the screen in order to see the updated Report Status.

Home | Reporting | Queued Reports |My Default Work Scope V‘ Logout (@

Queued Reports

7 Delete All

Report Name Run Date Save POF

Report Status Report ID View Report

Departmental Budget Document Success 4119 11/05/2010 09:56:52 AM @ @

Once the report completes, you have the option to Save PDF or View Report.

IVIEW REPORT

The View Report option opens the report in the crystalviewer. Options at the top include export, print,
navigation, and search.

ﬁ?FaVOV’ItBS [ahttps:”crystalwewer‘f\scalgov.com;’DeFauIt\u'iewer‘as..‘ l_l @HOME M @
P S (FaeoupTes | H 4 [T |1 b M| T [l00w |- | i SEARL TR,
Main Report I

& 01 Administration
[ 02 Constitutional Officers
[# 03 Court Support

[ 04 Leisure Services ‘Oraanization Code Expenditure Budget Summary Report grouped by Department, Division

05 Public Safety Fiscal Year 2011
& 08 Community Services FY 2009 FY 2010 FY 2010 FY 2011 FY 2012 FY 2013 FY 2014 FY 2015
[ 07 Public Works Actual Adopted  Amended Budget Budget Budget Budget Budget
[ 08 Environmental Services / Water a — n

& 09 Central Accounts 01 Administration

H 11 Growth Management
& 13 Environmental Services / Solid Wi

01010 County Commission Offices

ISAVE TO PDF

The Save to PDF option redirects you to file download options to either open or save the file as a pdf.
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